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CONFIRMATION STATEMENT – PREP CHECKLIST (CS01)
Use this checklist to confirm details are accurate and up to date before filing the CS01.
1) Company & Filing Window
	Company name
	
	Company number
	

	Made-up date (as at)
	
	Due date
	

	Confirmation period from
	
	Confirmation period to
	

	Prepared by / Role
	
	Contact (email/phone)
	



2) Registered Office, Registered Email & Registers
	Registered office address (meets 'appropriate address' test)
	
	Registered email address on record
	

	Where statutory registers kept (tick): ☐ Registered office ☐ SAIL (give)
	
	SAIL address (if used)
	

	Single Alternative Inspection Location (SAIL) used for which registers?
	
	Any changes since last CS01? (☐ Yes ☐ No)
	









3) Directors / Secretaries (Officers)
	Name
	Role (Director/Secretary)
	Service address
	Residential address on file
	Appointed / Resigned in period?
	Notes/actions (AP01/TM01/CH01)

	
	
	
	
	
	

	
	
	
	
	
	


Confirm officer details match Companies House, including service and residential addresses.
4) Persons with Significant Control (PSCs)
	PSC name / Type (individual/legal)
	Nature of control (tick)
	Service address
	Residential address (if individual)
	Changes in period?
	Actions (PSC01–PSC09)

	
	
	
	
	
	

	
	
	
	
	
	


If PSC protection or update statements apply, record details and file relevant PSC forms.
5) Statement of Capital & Shareholders
	Currency
	Total shares
	Aggregate nominal value (£)
	Amount paid/unpaid
	Class
	Rights (voting/dividend/redeemable)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Shareholders at made-up date (add rows as needed)
	Shareholder name
	Address (service)
	Class
	No. of shares
	% holding
	Notes

	
	
	
	
	
	

	
	
	
	
	
	


Changes during the confirmation period: ☐ None  ☐ Allotments (SH01 filed)  ☐ Transfers  ☐ Redemptions/Variations
If traded shares/markets apply (e.g., AIM), confirm trading status and any DTR5 obligations.

6) SIC Codes (confirm all relevant codes are up to date)
	SIC 1
	
	SIC 2
	

	SIC 3
	
	SIC 4
	

	
	
	
	


7) Statements & Exemptions
	
☐ No changes to report since last confirmation statement (full confirmation only).
☐ Company not traded on a market requiring DTR5 notifications.
☐ PSC information is complete and accurate; any changes have been filed.
☐ Statement of capital and shareholder list reflect the position at the made-up date.
☐ Registered office and registered email meet current Companies House requirements.


8) Attachments / Pre‑filing Actions (if applicable)
	
• Officer changes: AP01 (appoint director), TM01 (terminate), CH01/CH02 (change details)
• PSC changes: PSC01–PSC09 forms
• Registered office: AD01 / SAIL: AD02
• Share capital: SH01 for allotments; ensure registers updated for transfers/variations
• Update internal registers (members, directors, PSC) and minute any changes


9) Declaration
	Completed by (name)
	
	Position / Capacity
	

	Signature & date
	
	Checked by (internal review)
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