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PAYMENT RECEIPT (UK)

	Supplier (Your business)
	
	Customer (Payer)
	

	Business name
	
	Customer name
	

	Address line 1
	
	Address line 1
	

	Address line 2
	
	Address line 2
	

	City / Postcode
	
	City / Postcode
	

	VAT registration no.
	
	Customer VAT no. (if any)
	

	Email
	
	Email / Phone
	



	Receipt number
	
	Date received (dd/mm/yyyy)
	

	Amount received
	
	Currency (e.g., GBP)
	

	Payment method
	
	Reference / Auth code
	



	Amount (ex VAT)
	
	VAT amount
	

	Amount (incl VAT)
	
	VAT treatment (if applicable)
	



Allocation (optional)
	Invoice / Ref
	Description
	Net (ex VAT)
	VAT
	Gross
	Paid this receipt

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	Balance remaining (after this receipt)
	
	Outstanding notes
	


Notes (optional)
	

	



	Issued by (name)
	
	Signature
	

	Date
	
	Position / Department
	



Important: This receipt acknowledges payment received. It is not a VAT invoice and does not itself create a tax point. Retain with your VAT records.
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