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PRO‑FORMA INVOICE

	Supplier (Your business)
	
	Customer (Bill to)
	

	Business name
	
	Customer name
	

	Address line 1
	
	Address line 1
	

	Address line 2
	
	Address line 2
	

	City / Postcode
	
	City / Postcode
	

	VAT registration no.
	
	Customer VAT no. (if any)
	

	Email
	
	PO number (optional)
	

	Phone
	
	
	



	Pro‑forma number
	
	Date (dd/mm/yyyy)
	

	Valid until
	
	Currency (e.g., GBP)
	

	Customer ref / Quote
	
	Delivery terms / Incoterms (optional)
	



	Description
	Qty
	Unit price (ex VAT)
	Line net (ex VAT)
	VAT rate
	VAT amount
	Line total (incl VAT)
	Notes

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	Subtotal (ex VAT)
	
	
	
	
	

	
	
	
	
	
	TOTAL VAT
	
	

	
	
	
	
	
	
	TOTAL DUE
	



Bank details (for prepayment)
	Account name
	

	Sort code
	

	Account number / IBAN
	

	Payment reference
	



Important: This is a pro‑forma invoice and does not constitute a VAT invoice. No tax point is created until a supply/payment. VAT amounts shown are indicative.
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Your Local & Digital Certified Accountant

Bookkeeping - Tax Preparation - Payroll - VAT & MTD - HMRC Enquiry Support
Crypto & R&D Tax Advice - inffo@AccountingCtm.co.uk - 0161 399 8069





