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VAT CREDIT NOTE

	Supplier (Your business)
	
	Customer (Bill to)
	

	Business name
	
	Customer name
	

	Address line 1
	
	Address line 1
	

	Address line 2
	
	Address line 2
	

	City / Postcode
	
	City / Postcode
	

	VAT registration no.
	
	Customer VAT no. (if any)
	

	Email
	
	PO number (optional)
	

	Phone
	
	
	



	Credit note number
	
	Date (dd/mm/yyyy)
	

	Original invoice number
	
	Original invoice date
	

	Reason for credit (brief)
	
	PO/Reference (optional)
	











	Description
	Qty
	Unit price (ex VAT)
	Line net (ex VAT)
	VAT treatment
	VAT rate
	VAT amount
	Line total (credit)

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	Subtotal (ex VAT)
	
	
	
	
	

	
	
	
	
	
	
	TOTAL VAT
	TOTAL CREDIT



Guidance: Show credit values as positive amounts; totals represent the credit to the customer.
If the domestic VAT reverse charge applies on the original supply, include: “VAT reverse charge: customer to account for VAT to HMRC.”
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