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VAT Registration – Information Capture (VAT1)
Please complete all relevant sections. Tick boxes as appropriate and provide supporting evidence where requested.
1) Client & Contact
	Legal entity name
	
	Trading name
	

	Entity type (Ltd/LLP/Sole/Partnership)
	
	Company number (if Ltd)
	

	Business start date
	
	VAT trigger date (see §3)
	

	Principal place of business (address)
	
	Website(s) / Marketplace IDs
	

	Contact name
	
	Role/Capacity
	

	Phone
	
	Email
	



2) Business Activities
	Describe your main activities (what you sell, to whom, and how):
• Goods/services provided
• Typical customers (B2B / B2C), UK / overseas
• Physical locations (shops, warehouses, fulfilment, 3PL)
• SIC code (if known)



3) VAT Liability & Dates
	Registration reason (tick): ☐ Rolling 12‑month threshold ☐ 30‑day future test ☐ Takeover/TOGC ☐ Voluntary
	
	Proposed EDR (effective date)
	

	Historic 12‑month taxable turnover at trigger
	
	Forecast next 30‑day taxable turnover
	

	Rolling turnover by month attached? (☐ Yes ☐ No)
	
	Any previously VAT‑registered? (☐ Yes ☐ No) – give VRN & dates
	

	Intention to make taxable supplies in next 12 months? (☐ Yes ☐ No)
	
	Pre‑registration costs/stock to reclaim? (☐ Yes ☐ No)
	



4) Supplies & Customers (VAT treatment)
	Standard‑rated supplies? (examples)
	
	Zero‑rated? (exports/food/books)
	

	Reduced‑rate? (5%)
	
	Exempt? (financial/education/health)
	

	Any land/property income (opt‑to‑tax?)
	
	Fuel scale charge relevant? (company fuel)
	



5) Purchases & Suppliers
	Typical VATable purchases (goods/services)
	
	Approx. % VATable of total spend
	

	Capital items expected (over next 12m)
	
	Any partial exemption expected? (☐ Yes ☐ No)
	

	Do you import goods/services? (reverse charge)
	
	Use of subcontractors/CIS? (☐ Yes ☐ No)
	





6) International & E‑commerce
	EORI GB? (☐ Yes ☐ No) — number
	
	EORI XI? (NI trade) (☐ Yes ☐ No) — number
	

	Union/Non‑Union OSS used? (services) (☐ Yes ☐ No)
	
	IOSS used for low‑value imports? (☐ Yes ☐ No)
	

	Distance sales of goods to EU consumers? (post‑Brexit)
	
	Stock held in EU/NI or overseas warehouses?
	

	Online marketplaces used (Amazon/eBay/Etsy/Shopify)
	
	Fulfilment by Amazon (FBA) / 3PL details
	

	Sales to EU B2B (reverse charge) / to overseas?
	
	Acquisitions from EU or ROW? (services/goods)
	


7) VAT Schemes & Returns
	Preferred scheme (tick): ☐ Standard ☐ Flat Rate Scheme ☐ Cash Accounting ☐ Annual Accounting
	
	If FRS, main business category (%) & expected turnover
	

	FRS 1% first‑year discount eligible? (☐ Yes ☐ No)
	
	Quarterly stagger preference (Jan/Apr/Jul/Oct etc.)
	

	Make Tax Digital (MTD) software
	
	Bank account used for VAT payments
	

	Agent to act for VAT? (☐ Yes – VintageTax)
	
	Contact for HMRC authorisations (name/email/phone)
	






8) Bank & Identity (for HMRC checks)
	Business bank name
	
	Account name
	

	Sort code
	
	Account number / IBAN
	

	Bank address (if known)
	
	Date account opened
	

	Evidence available (tick): ☐ Bank statement ☐ Invoice samples ☐ Sales contracts ☐ Lease/utility ☐ Insurance
	
	
	


9) People of Significant Control (PSC) – summary
	Directors / PSC names
	
	Ownership % / Control details
	

	Responsible person for VAT correspondence
	
	Preferred contact method/time
	


10) Attachments Checklist (tick all provided)
	
☐ Proof of business activity (invoices/contracts/quotes/website)
☐ Proof of bank account (statement)
☐ Proof of address/lease/utility
☐ Rolling 12‑month turnover calculation & 30‑day forecast
☐ Identity documents if requested (director/PSC)



Declaration
	Completed by (name)
	
	Position / Capacity
	

	Signature & date
	
	For office use (checker)
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